
HEBER PUBLIC UTILITY DISTRICT 
 

REPORT TO BOARD OF DIRECTORS  
 

MEETING DATE: January 16, 2025 
 
FROM:  Madeline Dessert, General Manager 
    
SUBJECT: Adopt Resolution 2022 

ISSUE:  Shall the Board of Directors accept the proposed changes to HPUD Policy 
Number 3750 Facility Use Policy 

GENERAL MANAGER’S RECOMMENDATION:  

It is recommended that the Board of Directors accept the proposed changes to HPUD Policy 
Number 3750 – Facility Use Policy as presented. 

FISCAL IMPACT: NONE.  

DISCUSSION:  

In 1980 the Heber Public Utility District adopted Ordinance 220 prohibiting specific behavior and 
actions in our parks.  The ordinance was enacted to protect the safety of the community from health 
hazards presented by broken bottles, litter, trash, and refuse, the consumption of alcoholic 
beverages and acts of vandalism.   

After staff review, it was found that all of the prohibited actions are included in our Facility Use 
Policy with the exception of Section 2. Beverages in Glass Containers. Staff determined that a 
modification to the Heber Public Utility District Facility Use Policy was needed, and came before 
this Board on September 15, 2022, then was voted on and adopted on October 20, 2022. After 
adoption, Ordinance 220 was repealed by adopting Ordinance 2022-02 via Resolution 2022-18. 

After these changed were voted on and adopted, the complete Policy with changes never came 
back before this Board, nor was it published.  

Additionally, staff recommends clarifying the instances in which liability insurance is required. 
Our current policy dictates liability insurance is required for gatherings of more than 50 people. 
Staff recommends the addition of alcohol being served and food being sold as additional criteria 
that requires liability insurance in order to further protect the District from liability. 

Attached to this report is the updated policy including discussed changes.  

CONCLUSION: 
Staff recommends the Board of Directors accept the proposed changes to HPUD Policy Number 
3750 Facility Use Policy. 



ALTERNATIVES 

1) Do not approve proposed changes to HPUD Facility Use Policy – 3750. 
2) Provide alternative direction to staff. 

 

Respectfully Submitted, 

Madeline Dessert 

General Manager 

 

Attachments: • HPUD Policy Number 3750 Facility Use Policy 

 



Facility Use Policy Number 3750 

HEBER PUBLIC UTILITY DISTRICT 

FACILITY USE POLICY 

FACILITY USE POLICY SUBJECT: 

POLICY NO: 3750 

EFFECTNE DATE: JANUARY 16, 2025 

MODIFIED AND APPROVED: JANUARY 16, 2025 - FEBRUARY 20, 2025

3750. PURPOSE: 
The intent of this policy is for the fair allocation of access to, and use of, Heber Public Utility 
District's limited athletic fields. For this reason, the Heber Public Utility District has 
developed this policy to ensure the orderly administration and control of the parks and 
buildings within the District and to establish rules and regulations to provide a safe and 
enjoyable environment for those using these facilities. 

3750.1 DEFINITIONS: 

1. Alcoholic Beverage: Alcohol, spirits, liquor, wine, beer and every liquid or solid
containing one-half of one (0.5) per cent or more of alcohol by volume and which is fit for
beverage purposes either alone or when diluted, mixed or combined with other substances.

2. 

3. 

Board: The Board of Directors of the Heber Public Utility District. 

District: Means the Heber Public Utility District ofHPUD. 

4. District Property: Every park and mini-park, building, facility, retention basin, or
vehicle parking area owned, managed or controlled by the District.

5. Eviction: Revocation of any permit or permission to use a park and expulsion from
such park or facility.

6. General Manager: The General Manager of the District.

7. Group: "Group" means all persons subject to the same permit.

8. Person: Person means every individual, corporation, partnership, limited liability
company, joint venture, association, social club, fraternal organization or any other group or
combination of individuals including spectators.

9. Facility Use Permit: The permit issued by the HPUD to set conditions for use and to
authorize use of park areas excluding athletic fields and recreation center.

10. Athletic Field Use Permit: The permit issued by the HPUD to set conditions for use
and to authorize use of Athletic Fields.
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Facility Use Policy Number 3750 

11. 

3751. MANAGEMENT OF DISTRICT FACILITIES: The General Manager shall 
administer this policy or other related policies in such a way as to achieve the maximum 
benefit to the residents of Heber and visitors. This policy shall be enforced by the General 
Manager and such of his/her agents as he/she may designate to perform said duty, as well as 
by any peace officer(s) having jurisdiction of any area in which a violation of any provision 
of this policy or other related policies may take place. 

3 7 51.1 Compliance: The privilege of any Person to use District parks and facilities is 
expressly conditioned upon compliance by that Person with the provisions of this policy as 
they apply to such use. Violation of any provision of this policy shall subject the Person 
violating to eviction from the park or facility in which the violation occurs and other parks or 
facilities, if deemed necessary. 

3751.2 Hours of Operation: All parks shall be open to the public during the hours of 
5:00 a.m. to 10:00 p.m to include the splash pad. No Person shall enter or remain in any of 
the parks at any time other than during such hours as the park is open to the public except for 
emergency maintenance or by the District, its contractors, or for law enforcement officers. 

3751.3 Vending and Commercial Solicitation; Authorization Required: No Person 
shall solicit primarily for commercial purposes in any manner, or sell or offer for sale any 
goods, wares, merchandise or food products, or offer services for compensation, or distribute 
or pass out any primarily commercial handbill or advertising material within any park 
without a written authorization from the General Manager. This section does not apply to any 
concession operated under authority granted by the Board. 

3752 Eviction: 

HPUD POLICIES AND ORDINANCES All relative Heber Public Utility District 
Resolutions, Policies & Ordinances will be in effect and enforced at all HPUD facilities. 
There are regulations governing sound and noise levels, pets, animals, parking, vehicle 
access, etc . . .  per the Parks and Recreation Facilities Use Policy. 

During the rental of HPUD facilities, renter agrees to comply with all local, state and federal 
nondiscrimination laws, regulations and policies. The HPUD reserves the right to terminate 
your event if district staff, in good faith, perceives that you or your guests pose a risk to 
the safety of persons or property on the premises or that you or your guests are violating 
local, state, or federal laws. 

Upon verbal notice from HPUD staff or the Sheriff that your event is being terminated, you 
and your guests must leave the premises immediately, and you will not receive a refund of 
your rental fee. You will be responsible for the prompt removal of any personal items 
brought to your event. Noise volume must be contained within the boundaries of the 
park/building. 
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Facility Use Policy Number 3750 

3754.4.3 Food and beverages are welcome at all District facilities. 
HPUD does not own or operate any facilities with a full commercial kitchen. 
Renters are responsible for the care and condition of any equipment being used and 
must clean all equipment used. Renters may bring in their own food (potluck), have 
food delivered to the facility, or have the event catered. 

Catering The District allows renters to bring in the caterer of their choice. Food must 
be prepared and brought to the event ready to serve. Caterers are responsible for 
cleaning any areas used. If your caterer will serve food on site, individually or buffet
style, the following must be submitted a minimum of ten (10) business days prior to 
your event: 

• Catering Application, submitted with Catering Fee to the Imperial County.

Public Health Department. You must have an approved event and food permit prior to 
the event date. Please note that all licenses and or permits are required, including 
County of Imperial Business License, and HPUD facility use permit. Information is 
available at 760-482-2440 or online http://www.heber.ca.gov 

• HPUD does not allow beverages in the form of glass containers Glass 
container are strictly prohibited. 

3754.5 Donations: Any donation and/or installation of a building, structure, 
equipment or other item shall require approval by the Board and upon approval shall 
become property of the District. The District is responsible for the maintenance and 
upkeep of such item following acceptance. 

3754.6 Vehicles: No vehicles, motor-driven cycles, motorcycles, trucks or 
other vehicles are permitted within a park or on the sidewalk adjacent to any park 
without the prior authorization of the General Manager. 

3754.7 Clean-up Following Use: Cleanup of indoor and outdoor park 
facilities and replacing tables and/or chairs is the responsibility of the user. Users are 
required to clean up park and facility used, wipe counters and equipment, clean up 
any spillage and remove all supplies not provided by the District. Users should report 
any malfunctioning equipment to the District Office for repair/replacement. If 
cleanup is not accomplished at an acceptable standard and the use of District 
employees is required to meet an acceptable standard, an appropriate amount will be 
withheld from the deposit at the discretion of the General Manager to cover the 
additional labor and material costs. See Policy No. 3756 Establishment of Fees and 
Charges for Use of District Buildings and Facilities. 

3754.8 Skateboards, Roller Skates: No person shall ride a skateboard, roller 
skates or other conveyance whether propelled by motorized or human power or cause 
or permit same to roll or coast within any park area where the District has posted 
signs to prohibit such activity. 

3754.9 Alcoholic Beverages: No Person shall consume any alcoholic 
beverage within the limits of any park, facility, or building according to 
HPUD. Beverages Alcohol (beer, wine, and champagne) are NOT allowed at indoor 
facilities inside the room and on an adjoining patio or parking lot. If you would 
like to serve and/or sell alcohol at your event, you must make a formal request to the 
General Manager. Copies of these permits must 
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Facility Use Policy Number 3750 

be submitted a mm1mum of five (5) business days prior to your event. Should 
approval be granted, a copy of the Department of Alcoholic Beverage Control must 
be secured and presented to the HPUD five days prior to the event. All State and 
local government requirements must be followed and observed by HPUD. The 
original copies of these permits must be posted in a conspicuous location near the 
serving area during your event. You must submit copies of the permits to the facility 
staff a minimum of five ( 5) business days prior to your event. 

3754.9.1 Appealing to Board: Applicant must submit to the General Manager. 
The General Manager will schedule the request on the next Board meeting agenda 
for action. 

3754.10 Firearms, Weapons, Fireworks: No person shall have any fireworks, 
rockets, explosives, firearms, air gun, BB gun, slingshot, bow, hunting arrow or any 
weapon in his/her possession while within any park, or in any vehicle other than in a 
closed trunk or storage compartment while such vehicle is within the jurisdiction of 
the District. Nor shall any person discharge any fireworks, rockets, explosives, or 
weapons in any park or building. 

3754.11 Domestic Animals: No person having custody of a cat, dog, or other 
domestic animal shall allow such animal in any park area unless the animal is 
restrained by a substantial leash not to exceed six (6) feet in length and is in the 
charge of a person competent to restrain such animal. All persons having charge of 
such animals shall immediately remove and dispose of in a sanitary manner, by 
placing in a closed or sealed container and depositing in a trash receptacle, any feces 
deposited by such animal upon any park property. The provisions of the section shall 
not apply to unsighted persons being accompanied by a guide dog. 

This section shall not prevent the District from holding supervised public events in its 
parks in which domestic animals participate, nor shall this section prohibit the 
General Manager from issuing User Permits for group activities wherein dogs or cats 
will be under the responsible care of a person while not restrained by a leash while 
participating in a permitted event. Approvals for events in which animals other than 
dogs and cats participate are subject to specific approvals and conditions as 
determined by the General Manager. 

3754.12 Golfing: No person shall use a golf club or similar device to strike, 
hit, or sin1ilarly propel a golf ball within the boundaries of any park. 

3754.13 Unsafe Activity: No person shall engage in any activity in any park 
which may endanger the health, safety or welfare of any other person in a park. 

3754.14 Rental Fees and Charges: See Policy No. 3756 Establishment of Fees 
and Charges for Use of District Parks, Buildings and Facilities. The Board of 
Directors shall establish, modify and amend fees and charges by resolution from time 
to time, according to the needs of the District. 
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Facility Use Policy Number 3750 

The on-site staff is not expected to do the following: 

• Act as guardian or security for any personal belongings.

• Assist with set-up, clean-up, or take-down.
• Supervise minors.

3755. INDEMNIFICATION AND INSURANCE REQUIREMENTS: Permitees shall 
indemnify, defend, and hold harmless the HPUD, its officers, employees, and agents from any 
and all losses, costs, expenses, claims, liabilities, actions, or damages, including liability for 
injuries to any person or persons or damage to property arising at any time during and/or 
arising out of or in any way connected with Permitees' use or occupancy of the HPUD 
parks, facilities, buildings, athletic fields, vehicle parking facilities, and adjoining property, 
unless solely caused by the gross negligence or willful misconduct of the HPUD, its officers, 
employees, or agents. 

3755.1  Required Certificate of Insurance: The Heber Public Utility District must be named 
on the Certificate of Insurance as an additional insured. Leagues that not affiliated with the
Heber Public Utility District or a school district must provide a Certificate of Insurance, in a 
form satisfactory to the Heber Public utility District, with the following limit: $1,000,000 for 
General Liability, $2,000,000 per occurrence for Bodily Injury, and $2,000,000 for property 
damage. This is especially true when one or more of the following is present:

• Food vendors are present at the event
• Public gathering involving the attendance of more than fifty (50) individuals.
• Alcohol will be present at the event

NOTE: It is important to note that the Heber Public Utility District is not responsible for any 
special permitting required by and for any outside organization regarding the use and 
consumption of alcohol and/or the assignment of permitting for any food and non-food 
vendors. 

3755.2 Report Incidents: Permittees shall report any personal injuries or property 
damage arising at any time during and/or arising out of or in any way connected with 
Permittees' use or occupancy of the HPUD's park facilities and adjoining property to the 
HPUD Manager or his/her designee, in writing and as soon as practical. 
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HEBER PUBLIC UTILITY DISTRICT 

FACILITY USE 

PERMIT APPLICATION 

HPUD FACILITY REQUESTED 

Heber Children's Park (39 Crane Lane)-Splash Pad 
Margarito "Tito" Huerta Park (1165 N. Palm Ave.)-Athletic Fields Only-No Picnic Areas or BBQ 
Edward "Jiggs" Johnson Park ( 1171 Bloomfield Way)-Picnic Areas, BBQ, Play Equipment 
Estancia Park (84 W. Correll Road) HalfBasketball Court, Walking Path, Play Equipment 
Recreation Center (156 Littlefield Way) 1200 sq. ft. open room with two restrooms and patio 

Prjmary Contact: (Person Responsible) _________________ _ 

Name: I Title: 
Address: 
City: j State: 
Home Phone: I WorkPhone: 
Public Phone: I Email: 

Secondary Contact: 

I Name: I Phone: I Email: 
Event Information; 

Type of Event I Number Expected to Attend 
Specific Conditions Must Be Met Including Insurance Requirements - See Facility Use Policy 
NO 

Requested Usage: 

I Fax: 
I Zip: 

Date of Event: I If More Than One Day -Last Date of Event: 
Days of the Week I Mon I Tue I Wed I Thur I Fri I Sat 
Start Time: I EndTime: 
Special Times: 

I Sun 

Signature of Applicant: ___________________ Date: ____________ _

HPUD OFFICE USE ONLY: 

Use Permit Approved: _______ _ Denied: _____ _ 

HPUD STAFF SIGNATURE: _______________ _ Date: -----------

CONDITIONS OR COMMENTS: _________________________ _ 
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Size: 60' X 90' - Under 6 or Under 8 Game or Practice Field 

Field: Not Marked, but HPUD will mark if League Requests 
Lights: None 
Notes: Rent for Youth Teams for practice 

Baseball Field With Lights 

Use: Baseball/Softball Practice and Game 
Size: Little League Approved Size 
Bases: Available 
Field: Maintained by HPUD - Marked/Chalked by Little League 
Lights: Yes 
Notes: Reserve for Youth Teams according to Facility Use Policy 

JIGGS JOHNSON PARK 

Field 1 

Size: 60' X 90' - Under 6 or Under 8 Game or Practice Field 
Goals: Adult Size Goals Available 
Field: Not Marked, but HPUD will mark if League Requests 
Lights: None 
Notes: Rent for Youth U6 or U8 Teams for practice. Also available to reserve both fields for practice 
or games for UlO and/or U12 youth teams. 

Field 2 

Size: 60' X 90' - Under 6 or Under 8 Game or Practice Field 
Goals: Adult Size Goals Available 
Field: Not Marked, but HPUD will mark if League Requests 
Lights: None 
Notes: Rent for Youth U6 or U8 Teams for practice. Also available to reserve both fields for practice 
or games for U lO and/or U12 youth teams. 

ESTANCIA PARK 

Field 1 

Size: 60' X 90' - Under 6 or Under 8 Game or Practice Field 
Goals: Adult Size Goals Available 
Field: Not Marked, but HPUD will mark if League Requests 
Lights: None 
Notes: Rent for Youth U6 or U8 Teams for practice. Also available to reserve both fields for practice 
or games for UlO and/or U l2 youth teams. 

Field 2 

Size: 60' X 90' - Under 6 or Under 8 Game or Practice Field 
Goals: Adult Size Goals Available 
Field: Not Marked, but HPUD will mark if League Requests 
Lights: None 
Notes: Rent for Youth U6 or U8 Teams for practice. Also available to reserve both fields for 
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practice or games for UIO and/or U12 youth teams. 

HEBER RECREATION CENTER 

156 Littlefield Way 

Center 

Size: 40'X40' Indoor facility with two restrooms. Outdoor patio also available. 
Notes: Rental is available for private events; activities and organized events. 
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HEBER CHILDREN'S 
PARK 39 CRANE LANE 

Coming SoonAmenities

Splash Pad 

Playground
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